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Below is a sample of a Request for Visa Assistance questionnaire that captures the information that you might want to collect from conference attendees requesting a visa invitation letter.  Use as you see fit


[bookmark: _GoBack]
Please Print or Type all Information. 
Name: _________________________________________________________________________
Email address: ___________________________________________________________________
Conference Title: _________________________________________________________________
Conference Dates: _________________________________________________________________
Conference Location: _______________________________________________________________
Are you an IEEE Member?  □ Yes  □ No                   If Yes, Your IEEE Member Number:_______________
Are you a speaker/presenter?  □ Yes  □ No
Name of session you are speaking/presenting: ____________________________________________

To what post office address should the letter be mailed?
Street: _____________________________________________________________________
City: _____________________________________________________________________
State/Province: __________________________________________________________
Postal Code _________________ Country: _______________________________
 E-mail: _____________________________________________________________________
Please forward this form to:
(either an email address, fax number or however you wish to handle this process).



[Type text]
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